
	COURSE:
	Early Childhood Education II
	UNIT D
	CAREER DEVELOPMENT AND PROFESSIONALISM

	

	ESSENTIAL STANDARD:
	8.00
	B2
	7%
	Understand educational and personal preparation and strategies for obtaining and maintaining employment in early childhood careers.

	OBJECTIVE: 
	8.01
	B2
	3%
	Exemplify strategies for continuing education, balancing roles, and managing stress. 

	Essential Questions:  

· How should a person prepare and renew educationally in an early childhood career?

· How should a person balance roles and manage stress in an early childhood career?

	UNPACKED CONTENT

	Strategies for continuing education---look for:
· Continuing education events that fit your needs

· Attend community college or university classes on topics related to work

· Take classes that lead to a related degree

· Learn First Aid or CPR

· Continuing education events that fit your budget

· Avoid going into debt if possible

· Look for cost-effective workshops, classes, and seminars

· Print materials to update content knowledge

· Libraries for teachers

· Professional books, journals, and newspapers

· Observation opportunities

· Observe teachers or care providers in other programs and settings

· Invite colleagues and teachers to observe you and offer feedback

· Short-term learning opportunities

· Find weekend workshops on related topics

· Travel to other countries to visit early childhood programs

· In-service training programs to bring into the local school setting

· Look for available resource people

· Look for fellow faculty members who can lead sessions

· Invite computer, art, and multicultural experts and specialists to present

· Invite parents to share their areas of expertise

· Professional organizations to join
· Subscribe to professional journals

· Look for workshops sponsored by these organizations

· View for resources on websites of these organizations

· Attend national conferences, hear experts speak on timely topics, and view vendor displays of the latest materials and equipment


	OBJECTIVE: 
	8.01
	B2
	3%
	Exemplify strategies for continuing education, balancing roles, and managing stress.

	UNPACKED CONTENT

	Strategies for continuing education---look for: (continued)

· Credential or degree programs
· North Carolina Early Childhood Credential (NCECC) 

· North Carolina Early Childhood Credential Equivalency (NCECCE)

· Child Development Associate (CDA)

· Associate’s, Bachelor’s, Master’s, and Doctoral degrees

Strategies for balancing roles and managing stress

· Take care of your physical self

· Eat nutritious meals and snacks

· Eat regularly each day

· Exercise regularly

· Get enough rest

· Learn deep breathing and other relaxation techniques

· Manage work and multiple roles

· Set goals and priorities

· Break goals into tasks and work on one task at a time

· Share home and work responsibilities with others when possible

· Plan ahead to meet most important obligations first

· Learn to say “no” to unnecessary commitments

· Set realistic expectations

· Practice effective time management strategies

· Use leisure time wisely

· Spend time with friends and family

· Spend time working on hobbies of your choice

· Find help when needed

· Seek help from a trusted friend

· Find a reputable counselor




	COURSE:
	Early Childhood Education II
	UNIT D
	CAREER DEVELOPMENT AND PROFESSIONALISM

	ESSENTIAL STANDARD:
	8.00
	B2
	7%
	Understand educational and personal preparation and strategies for obtaining and maintaining employment in early childhood careers.

	OBJECTIVE: 
	8.02
	B2
	4%
	Exemplify strategies for obtaining employment in early childhood careers.

	Essential Question:  

· How should an early childhood professional seek and find a job?

	UNPACKED CONTENT

	Strategies for obtaining employment in early childhood careers

· Mail cover letter with resume

· Find out the name and/or job title of the person doing the hiring

· Send to the attention of the appropriate person

· Use newspaper ads

· While seeking a job, read the newspaper ads every day

· Look for various job titles related to child care, education, and administration

· Respond immediately to ads of interest as instructed in the ad

· Avoid listing your salary requirements in cover letter and resume

· Do an Internet job search

· Use an Internet browser to search for a job

· Join an online employment agency

· Join a chat room or discussion group in your field

· Write a letter stating availability

· Write a letter stating that you are available for employment

· Send to people in the field whom you know personally or who are referred to you

· Place ads

· Call or e-mail to find out the cost of placing an ad in the “Positions Wanted” section of a newspaper, in a professional journal, or on the Internet

· This is a passive job search strategy and should not replace more active strategies

· Consult a college or school placement office

· Prepare materials as requested to be kept on file in the placement office

· Prepare a portfolio for viewing by employers as needed

· Network

· Make use of your personal and professional contacts to further your career goals---teachers, mentors, friends, classmates, employers, coworkers, and organizations

· Be courteous and demonstrate professional etiquette in all networking situations

· Follow up responsibly on all referrals 

· Always present yourself as a professional---dress, communication skills, behavior

· Return the favor by sharing job information with others in your network


	OBJECTIVE: 
	8.02
	B2
	4%
	Exemplify strategies for obtaining employment in early childhood careers.

	UNPACKED CONTENT

	Strategies for seeking employment in early childhood settings, continued

· Join professional organizations

· Pay membership dues 

· Check organizational websites for job listings

· Check for job placement services, scholarships, and staff development opportunities

· Search in trade publications

· Check listings of job opportunities

· Look also on the Internet for these

· Work with an employment agency

· In some cases, pay a fee

· Take your credentials to be shared with potential employers

· Use a temporary agency for short-term employment

· Do volunteer and/or internship work

· Participate in hands-on experiences

· Gain valuable work experience

· Volunteer and work under an informal arrangement for a short time, or work as an intern with a more formal arrangement and a longer time commitment

· Earn no pay as a volunteer; interns may be paid or unpaid

· Keep a file of all contacts made

· Keep a copy of everything mailed or emailed

· Keep notes with dates on every telephone conversation

· Keep a record of all responses to job search strategies, both positive and negative 

· Make telephone calls

· Call the director of the center or principal of the school

· Request an interview or the opportunity to share your resume

· Obtain the credentials needed to work in the career you have chosen

· Complete application for credential

· Supply evidences that course requirements have been met

· Submit to the appropriate licensing agency

· Satisfy legal requirements to work in this field

· Obtain a criminal background check to affirm that you have a clear record

· Obtain a TB skin test and a general health exam



	COURSE:
	Early Childhood Education II
	UNIT D
	CAREER DEVELOPMENT AND PROFESSIONALISM

	ESSENTIAL STANDARD:
	9.00
	B5
	9%
	Evaluate written and oral presentation skills used in early childhood professional settings.

	OBJECTIVE: 
	9.01
	B2
	5%
	Classify components of an early childhood professional portfolio. 

	Essential Questions:  

· What are the components of an early childhood professional portfolio?

· What types of samples and evidences should be included in a professional portfolio?

· What are some sample types of early childhood portfolio components?
· What guiding questions will help to organize and polish components of a portfolio?

	UNPACKED CONTENT

	Components of an early childhood professional portfolio

· Purposes of early childhood portfolios

· To apply for a volunteer experience

· To carry to an employment interview 
· To carry to a scholarship interview

· To seek enrollment in a school or course
· Categories of samples and evidences
· Documentation of experience

· Evidence of developmental knowledge
· Evidence of skills
· Work samples 
· Specific samples and evidences
· Resume with career goal statement

· Photos

· Awards and certificates

· Letters of recommendation

· Evaluations

· Transcripts

· Lesson/activity plans

· Other work samples

· Evidence of community service

· Guiding questions for organizing and polishing portfolio components
· Have you used self-reflection to identify your strengths?

· What qualities and skills are employers looking for?
· Have you shown that you have a wide range of skills?

· Have you chosen your best work and evidences to represent your strengths?
· Does the material add value to the portfolio?
· Does the portfolio have a professional appearance?


	COURSE:
	Early Childhood Education II
	UNIT D
	CAREER DEVELOPMENT AND PROFESSIONALISM

	ESSENTIAL STANDARD:
	9.00
	B5
	9%
	Evaluate written and oral presentation skills used in early childhood professional settings.

	OBJECTIVE: 
	9.02
	B5
	4%
	Evaluate oral presentation skills used in early childhood professional settings. 

	Essential Question:  What makes an oral presentation effective?

	UNPACKED CONTENT

	Criteria and Standards for Oral Presentations in Early Childhood Professional Settings 

· Standards for Criterion 1:  Planning and preparation 

· Goals and objectives clear

· Appropriate for the intended audience

· Focused on purpose of presentation

· Structure logically organized

· Practiced/rehearsed as needed

· Timed to ensure appropriate length

· Appropriate illustrations selected

· Resources used effectively

· Standards for Criterion 2:  Positive first impression

· On time

· Appropriately groomed and dressed 

· Relaxed, natural, at ease

· Positive attitude projected

· Professional etiquette used

· Effective introduction delivered

· Standards for Criterion 3:  Delivery of presentation

· Message clearly communicated

· Examples provided

· Correct grammar, word usage, and pronunciation

· Voice qualities---pitch, tempo, and volume

· Effective, upbeat body language

· Portfolio/other visuals used effectively

· Responses to questions clear and concise

· Within time limits

· Standards for Criterion 4:  Closure

· Message summarized effectively

· Memorable closure used

· Professional etiquette used

· Asked for questions and answered appropriately
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